How to Download PMT Report

First, you will need a copy of your PMT report. To find it, click on “Reports” in the PMT system.
Make sure the right reporting period is selected.
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Select Reporting Period:

Need Help?

After marking data entry complete every reporting period, your ability to enter/edit data will be locked and the PMT will create a report in PDF

« Ifchanges are needed and it's during a data submission period, select "unlock” to return the data entry status back to 'In Progress'

« Ifchanges are needed and the data submission period has ended, please contact the OVC PMT help desk (844-884-2503) to request that the report is
unlocked.

After completing data entry for all 4 quarters of the Federal Fiscal Year (October through September), the PMT will automatically create an Annual Performance
Measurement Report. As the state grantee, you must save a copy of this annual report in PDF to your computer and upload it as an attachment to your annual
progress report in JustGrants by December 30.

If any changes are made to the data, please remember to again mark data entry as complete ta recreate the PDF. Replace the previous version in your files

Reporting Period Subgrantee Subgrantee

Scroll to the bottom of the page and click on the plus sign to open the Subgrantee Complete or
In Progress PMT reports.

10/01/2015 - 12/31/2015 T2 37 1] 35 0 Data Export

Completed

Please be aware that your session will time out 30 minutes after you stop saving data. To aveid losing or having to reenter data, click the 'save’ button before leaving the
system unattended or when you're finished entering data

SUBGRANTEE COMPLETED OR IN PROGRESS @
SUBGRANTEES NOT REQUIRED TO REPORT +
SUBGRANTEES NOT STARTED DATA ENTRY +

Find your report and click on the PDF link on the right hand side.

SUBGRANTEE COMPLETED OR IN PROGRESS -

Filter Records:
e . Data Entry : Quarterly
A
Subgrantee Name Reporting Period Status Last Modified Reports

ABUSED PERSONS QUTREACH CENTER #3 01/01/2021 - 03/31/2021 Complete 04/06/2021 @ cel
Unlock

BOTTINEAU COALITION D/B/A FAMILY CRISIS 01/01/2021 - 03/31/2021 Complete 04/09/2021 PDF Excel
CENTER ViA#31 Unlock

BOTTINEAU COALITION D/B/A FAMILY CRISIS 01/01/2021 - 03/31/2021 Complete 04/09/2021 PDF Excel
CENTER DV #17 Unlock




In the upper right hand corner click on the download button. Save the report on your
computer.
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ORGANIZATION INFORMATION
ORGANIZATION NAME:

POC NAME:

POC EMAIL

POC PHONE:

POPULATION DEMOGRAPHICS

Question Response

POPULATION DEMOGRAPHICS

1 TOTAL number of individuals who
received services during the reporting 27
period.

2 TOTAL number of anonymous contacts
received during the reporting period.

3 Of the number of individuals entered in
question 1, how many were NEW
individuals who received services from 10
your agency for the first time during the
reporting period.

58

We cannot track new individuals
4  Demographics (for NEW individuals identified in Question 4)




