
How to Download PMT Report 
 

First, you will need a copy of your PMT report. To find it, click on “Reports” in the PMT system. 
Make sure the right reporting period is selected. 

 

 

Scroll to the bottom of the page and click on the plus sign to open the Subgrantee Complete or 
In Progress PMT reports. 

 

Find your report and click on the PDF link on the right hand side. 

 



In the upper right hand corner click on the download button. Save the report on your 
computer. 

 

 

 


